Entering comments with line breaks

Some progress reports and report cards give
you lots of room to enter comments. If you
enter many comments you may find it useful

to use line breaks to make your
comments easier to read.

Teachers of all grades can follow these
directions, but they are most useful for
the PK-2nd progress reports and PK-5th
report cards.

When you enter comments and press the
‘enter’ key it will appear as though your
comments will go to the next line, this is
not the case. When the comments print
they will all be on one line.

To force a line break you will have to use
some html code and enter <br> where
you want to go to the next line.

This is how you will enter comments in
your Gradebook.

“Comment line one<br>Comment line
two<br>Comment line three”

This 1s how they will appear on the report
card or progress report.

“Comment line one
Comment line two
Comment line three”
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