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Perfect Attendance Award 
This guide will walk you through the process of searching for students 
with perfect attendance (no tardies, AU, AE, SUB, etc).  These students 
were marked present or SA (student activity) for all classes every day 
they have been enrolled. 
 
Start at your PowerSchool search page and change your term to the term 
you will be searching for perfect attendance.  In this case we�’ll use 10-
11 Quarter 1. 
 
 
 
 
 
 
 
 
Then click �‘Special Functions�’ from the list of functions on 
the left.  Then click on �‘Search For Perfect Attendance�’. 
 
 
 
 
 
 
 
 
 
Enter your start and end date range, be sure to type �‘SA�’ as a code to 
disregard when searching (students out for student activities are 
considered present). 
 
Click submit and give it a few minutes to complete.  
When it is done you�’ll see a Group Function page with 
a number of current students selected, these are students 
with perfect attendance.  If you do not see this page, or 
there are 0 students then there are no students with 
perfect attendance. 
 
 
 
 
 
 
 
 
 
 
At the Group Functions page you�’ll see how many students have perfect 
attendance at the top.  Chose �‘Print Reports�’ from the list of functions 
below. 
 
Choose the �‘Perfect Attendance Certificate�’, then click Submit.  Wait for 
the report to finish, then view it.  


